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Welcome to the Puffin Class! 
 

Ms. Alma, Ms. Gina and Ms. Farida 
Daily Schedule 

As the children adjust to the classroom routine, we will be working towards the 

goal of the following schedule. It may be modified to accommodate special 

projects, events, guests, assemblies, birthdays and field trips. 

 

8:20   Classroom open / students walked to class from small gym 

8:30   Attendance promptly taken 

8:30-8:45 Journal/ Calendar  

8:45-9:05   Community Meeting 

9:05-11:45   Morning work time 

o Math or Language lessons 

o Leveled math practice or leveled language practice 

o SRA reading comprehension program 

o Spelling 

o Handwriting 

o Math computer program 

o TenMarks/Rosetta Stone 

12:00-1:00     Recess and then Lunch 

 



 

 

1:00-2:00  Afternoon work time 

o Writer’s Workshop 

o Silent Reading/AR quiz 

o Spelling groups 

o Rocket Math  

 

2:00-2:40 Cultural: History, Geography, Botany, Zoology, or Art 

   

2:40-3:00  Clean-up/Closing Circle 

3:00  Dismissal 

3:05  Students at loop for pick-up 

**PE is on Tuesdays and Fridays, Library is on Wednesdays and Fridays, Art 

is every Thursday 

This informational packet will enable you and your child to understand in advance 

the expectations for the classroom for the year. We are looking forward to a 

wonderful year of learning and community-building together! 

 

Birthdays 

We celebrate the students’ birthdays on your child’s birthday or as close to 

the date as possible.    We sing a special Montessori Birthday song and your 

student will “walk around” the sun once for every year.  The entire class will share 

goodies if you choose, so please bring enough to share with 25 students. Healthy, 

low processed sugar snacks are preferred. If cupcakes are sent, please have only a 

thin layer of icing on them. 

Some healthy snack ideas that the children really like are: 

Cut up fruit, fruit kabobs, fruit bars, muffins, breads, cheese and crackers, 

veggies and dip, etc.  Other healthy ideas are welcome. (No nuts due to allergy 

case). 
 

 

Friend of the Week 

 Each child will get to share and have special responsibilities. This child will have the 

opportunity to help the teachers with daily activities, including changing the calendar, lead         

afternoon peace, and be the line leader. The “Friend of the Week,” will also be asked to fill the           

Me Museum.  Please help your child choose 5 items that are special to him/her. It is important               



that these items can fit into a small green house, so everything should fit into a grocery bag 

when they come to school. These items will remain on display for the other students to look at 

for this   week. We request that he/she bring flowers to brighten and beautify our classroom.  

Field Trips 

We are working on the following field trips for the year: 

 Tree Frog Treks (on campus in January) 

 Amber Oaks Farm (October) 

 B St Theater (March 15, 2019) 

 Railroad Museum/Schoolhouse 

 Crocker Art Museum (Mr. Noah) 

 Cottage Pool (June) 

 Sea Quest Aquarium 

 Sierra College Natural History Museum 

 Effie Yeaw Nature Center 

 

 

CMP Family Handbook  

The CMP Family Handbook, found on the CMP Homepage, is a wonderful 

resource for you regarding school policies. Please review this document and refer 

to it as needed. 

 

Parents in the Classroom and Communications 

Parent involvement is a key component in building our campus community. 

Having parents participate is so important to the children, and we will offer many 

different ways for you to get involved. However, in order for the students to 

acclimate to the classroom routine smoothly, we ask that parents say their 

goodbyes either in the drop-off loop or outside the classroom door. An adult will 

be at the loop to assist your child from the car, or if you prefer to walk your child 

onto the campus, please allow enough time to park. Please note there is parent 

parking in the Engle lot only during drop-off times.  
 

After we have reached normalization, a period of around 6-8 weeks, when 

the children understand what is expected of them, parents who have clearance may 

assist in the classroom. To avoid disrupting the class routine, we ask that parents 

not enter the classroom to “hang-out.” All children feel the effects of additional 

adults in the classroom, and this also can make it more difficult for your own child 

to settle into the routine of the day.   
 



If you need to speak with me, a note to call you, or an email, would be very helpful. 

We can then arrange a meeting after school if necessary. A classroom newsletter 

will be emailed regularly to keep you informed of activities, due dates, field trips, 

assignments, etc. In order to reduce the amount of paper use, our newsletters and 

other handouts will be posted on the CMP-Carmichael Campus website 

(www.cacmp.org) or send to you through Remind app.  Important dates are listed on 

the school calendar and classroom newsletters. 
 

You may leave a message on our classroom voice mail or go to the campus web 

page to access the link to our classroom e-mail, and we will respond within two 

school days. 

 

Parent Participation & Family Events 
 

Building community is an important component of CMP and the Carmichael 

Campus. Throughout the school year there will be a number of evening events that 

include the entire family. Being involved as a volunteer is a great way to meet other 

families and make it a memorable year for your family.  Even if you are not helping, 

we hope you will make every effort to attend these special events.  Contact our 

Room Parents, Bree and Kat, for more information. 
 

Daytime school events may also need parent assistance. Parents working 

directly with children must have the CMP required clearances: Live Scan finger 

printing, TB test, and attendance at the “7 Habits of Highly Effective Volunteers” 

presentation.   
 

Parent-Teacher Conferences 

We have switched to the trimester system this year and we are now 

including an Initial Parent Meeting at the beginning of the school year.  Signup is 

done online under Volunteer sign up. (the meeting times are available on August 

29th-August 31st).  All of the meeting dates will be Early Release Days (12 PM 

dismissal). 

 

I am available at other times should you wish to meet with me about your 

child’s progress. Please email (best way) or leave a phone message to contact you to 

arrange a meeting time.  I am not available on Thursdays. 

 

Guidance & Discipline 

http://www.cacmp.org/


Our philosophy is based on respect and community. We believe that adults 

must be the models for the behavior they wish to elicit from the children. We 

recognize the dignity and worth of every human being within our class. We want 

the children to intrinsically develop a positive self-image and respect for 

themselves, others and the environment.  We believe that by treating the children 

with fairness and respect, they will react in a like manner.  
 

The goal of discipline is to help a child change his/her behavior from 

negative to positive. A reminder or redirection is the first approach in helping a 

child correct their behavior.  

 

California Montessori Project’s guidelines are Be Safe, Be Respectful, and Be 

Responsible.  

By using the Montessori Principles of Respect of Self, Respect of Others 

and the Environment, Grace and Courtesy, and Control of Movement, students 

develop a strong sense of community and self-discipline.  
 

Our goal is to help children make good choices. If they are having difficulty 

doing so, these steps may be taken: 
 

1. Asking the student if their behavior is appropriate. By asking a question 

rather than giving a directive, the child has the chance to think about their 

choice and make the decision to change their behavior in a respectful 

manner. 
 

2. The adult may then discuss with the student why their behavior was not the 

right choice. Were they being Safe, Respectful & Responsible? 
 

3. Should the student continue with their inappropriate behavior, he/she may 

be removed from the class activity. This may mean going to quiet area of the 

classroom to work, sitting by the supervising adult on the playground, or 

going to another classroom for a short period of “recovery.”  
 

If a child is sent to another classroom or the office for a quiet time to regroup 

or finish an assignment, the teacher or supervising adult will fill out a form, which 

will include the child’s input. This form will be sent home for parents to review. We 

appreciate parents taking the time to discuss their child’s behavior with them to 

further support our efforts.  

 

Dress code Policy 

Please refer to the Carmichael Campus dress code on our website. With the 

first infraction, teachers will give your child a copy of the policy with the area 



highlighted to bring home for your information. Subsequent infractions may result 

in your child being offered loaner clothing if available or the parent/guardian being 

called to deliver appropriate attire.  We need and appreciate your support from 

home to ensure that your child shows up in clothing that meets the established 

policy. 

Classroom Assignments and Homework 

Each child will be given a weekly work plan. It will list the individual jobs in 

which he or she will complete each day and throughout the week. These are kept in 

on a clipboard so the child can carry it around the classroom. Every day we will 

stamp or initial next to the completed jobs and send the folder home for you to 

look at and discuss with your child.  The 6-9 classes will not be sending out 

homework packets this year. Spelling will be available on our website and we 

suggest flash cards for math facts practice.  It is recommended that your child 

practice spelling and math facts nightly.  In addition to spelling and math facts, 

please have your child complete 15 minutes of Rosetta Stone a week and twenty 

minutes of reading a night.  The one assignment we will be sending home every 

month is a “Practical Life Bingo Card,” with a folder.  Please help your child 

complete the activities and write a summary of their weekly experience.  The cards 

and folder will be due in the last Friday of the month. 

 

 Spelling Tests and Math Facts Tests 

Math facts tests will be given weekly to confirm that the students have 

mastered the skill that they were working on that week. Should they not master 

the concept, we will revisit the skill. Every Friday, students will be given a spelling 

test on the spelling words that were given that week. Since these assignments will 

be completed at home, please be sure to check over your child’s work nightly. 

 

Field Trips 

We will have 5-6 field trips or on-site presentations this year. 

Students are expected to wear a CMP tee shirt and sweatshirt or their class tee-

shirt on field trips (even on free-dress Fridays). Exceptions would be dressy attire 

for the theater. 

 

Parent drivers/chaperones are always needed.  If you would like to drive on 

fieldtrips, please complete the necessary requirements found in your participation 

packets: TB test, Live Scan finger printing, Driver History Report, and copies of 

driver’s license and proof of insurance ($100,000/$300,000). Please note that 

many families do not carry the minimum insurance amount required by CMP. Often 



insurance carriers will add additional liability insurance for a set day for a 

fieldtrip, or for the school year, for a small additional charge. Check with your 

individual insurance carrier. . 
 

 

Snack and Lunches 

  Snack is ongoing throughout the morning work period.  If your child is 

allergic to any food, please let us know.  Children are never allowed to share food 

from their lunches with another other child due to the possibility of food allergies. 

Parents also need to know what their child is eating, or not eating. Lunch is at 

12:30, preceded by recess at 12:00. Children are required to sit for 20-25 minutes 

during lunch in order to allow proper digestion of food. We practice grace and 

courtesy at this time. This is to improve manners and safety. Most choking 

accidents occur because children are standing or moving around while eating.  We 

also ask that healthy snacks be provided instead of chips and sugary snacks.  It 

makes a difference in their mood and attention. 
 

Pick-up Procedures 

If you need to pick up your child early, or change arrangements, we request 

that you send a note in the morning if possible. We can help your child to be ready, 

and it will be less disruptive to the class. Parent must come to the office and sign 

their child out if leaving prior to dismissal time. 
 

Your child’s safety is our number one concern. Your child will only be allowed 

to leave school with those named on his or her emergency card. If someone else is 

picking up your child, we must receive a written notice. This person needs to show 

ID if the teachers do not know him or her. Thank you so much for your 

cooperation!  
 

Please wait until 3:00 to pick up your child. The last few minutes of class are 

an important time for our end of the day reflections. If using the pick-up loop, 

please do not arrive early and wait in the car line. The class will be at the loop by 

3:05, so arriving at that time, or even a few minutes later, will help the car line run 

more smoothly. 
 


